HEALTH & SAFETY POLICY
ST. MARY'S SPECIAL SCHOOL DRUMCAR

Safety Statement

The Board of management bring to the attention of its staff the following arrangements for
safeguarding the safety, health and welfare of those employed and working in the school.

This policy required the co-operation of all employees. It shall be reviewed annually or more
frequently if necessary, in the light of experience, changes in legal requirements and operational
changes. A safety audit shall be carried out annually by the Board of Management Safety Officers
and a report made to staff. All records of accidents and ill-health will be monitored in order to
ensure that any safety measures required can be put in place to minimise the recurrence of such
accidents and ill-health.

The Board of Management of St Mary’s School wishes to ensure that as far as is reasonably practical:

e The design, provision and maintenance of all places in the school shall be safe and without
risk to health.

e There shall be safe access to and from places of work.

e Plant and machinery may be operated safely in so far as is possible.

e Work systems shall be planned, organised, performed and maintained so as to be safe and
without risk to health.

e Staff shall be instructed and supervised in so far as is reasonably possible so as to ensure the
health and safety at work of its employees.

e Protective clothing or equivalent shall be provided as is necessary to ensure the safety and
health at work of its employees.

e Plans for emergencies shall be complied with and revised as necessary.

e This statement will be continually revised by the Board of Management as necessity arises,
and shall be re-examined by the Board on at least an annual basis.

e Employees shall be consulted on matters of health and safety.

e Provisions shall be made for the election by the employees of a safety representative.

The Board of Management of St. Mary’s School recognises that its statutory obligations under
legislation extends to employees, students, to any person legitimately conducting school business,
and to the public.

The Board of Management of St Mary’s School undertakes to ensure that the provisions of the
Safety, Health & Welfare at Work Act 1989 are adhered to:




Duties of Employees
It is the duty of every employee while at work:

a) To take reasonable care for his/her own safety, health and welfare and that of any person
who may be affected by his/her acts or omissions while at work.

b) To co-operate with his/her employer and any other person to such extent as will enable
his/her employer or the other person to comply with any of the relevant statutory
provisions.

c) To use in such manner so as to provide the protection intended, any suitable appliance,
protective clothing, convenience, equipment or thing provided (whether for his/her lone use
or for use by him/her in common with others) for securing his/her safety, health or welfare
at work.

d) To report to the Board of Management without unreasonable delay, any defects in plant,
equipment, place of work, or system of work, which might endanger safety, health or
welfare of which s/he becomes aware.

No person will intentionally or recklessly interfere with or misuse any appliance, protective clothing,
convenience or other means or thing provided in pursuance or any of the relevant statutory
provisions or otherwise, for securing safety, health or welfare or persons arising out of work
activities.

Employees using available facilities and equipment provided should ensure that work practices are
performed in the safest manner possible (see section 9 of Safety, Health & Welfare at Work Act
1989).

Consultation and Information

It is the policy of the Board of Management of St Mary’s School to consult with staff in preparation
and completion of hazard control forms, to give a copy of the safety statement to all present and
future staff, and to convey any additional information or instructions regarding health, safety and
welfare at work to all staff as it becomes available. Health, safety and welfare at work will be
considered in any future staff training and development plans.

Hazards

Hazards shall be divided into three categories — high, medium and low. Those which can be rectified
will be dealt with as a matter of urgency. Those that cannot will be clearly indicated and appropriate
procedures listed beside them. All hazards shall be eliminated in so far as resources and
circumstances allow.

Fire
It is the policy of the Board of Management of St Mary’s School that:
i.  The Board of Management will ensure that an adequate supply of fire extinguishers, suitable
for the type of fires likely to occur in each area, is available, identified and regularly serviced

by authorised and qualified persons. Each fire extinguisher shall have instructions for its
use.



vi.
Vil.
viii.

The principal will ensure that fire drills shall take place at least once per term.

Fire alarms shall be clearly marked (responsibility of Maintenance Department).

Signs shall be clearly visible to ensure that visitors are aware of exit doors and exit routes
(responsibility of Maintenance Department).

All doors, corridors and entries shall be kept clear of obstruction and shall be able to be
opened at all times from within the building. Each teacher who has an exit in her classroom
must ensure it is kept clear. The principal will see that the P.E. hall and main door are free
from obstruction.

A plan of the school shows assembly points outside the school.

Exit signs shall be clearly marked.

All electrical equipment shall be left unplugged when unattended for lengthy periods and
when the building is empty. Teachers are responsible for their own classroom. The
secretary/principal , as appropriate, is responsible for the office. The staff room is every
teacher’s responsibility. The cleaner to check when cleaning.

The principal shall be responsible for fire drills and evacuation procedures.

All recommendations made by a Fire Officer in addition to these provisions shall be
implemented.



